OBTAINING AN INTERNSHIP IN PSYCHOLOGY
STEP 1: IDENTIFY THE INTERNSHIP YOU WANT.
a. [bookmark: _GoBack]Go on the psychology department web site and review the existing internships that are available at: http://psyc.umwchandler.net/outsidelearning.php?display=internships
b. Ensure that you have the prerequisites listed on the internship description. 
c. Contact the agency supervisor listed on the internship description to determine if the agency is willing to accept an intern for the semester of interest. 
STEP 2: COMPLETE THE INTERNSHIP CONTRACT.
a. Contact the psychology department internship coordinator (i.e., Dr. Schiffrin for Spring 2011-2012) or the Department of Career Services (http://academics.umw.edu/careerservices/) to obtain an internship contract.
b. Meet with the agency supervisor and fill out the internship contract.
c. Meet with the psychology department internship coordinator and fill out the remainder of the internship contract.
d. Have the psychology department chair sign the internship contract. 
STEP 3: REGISTER FOR YOUR INTERNSHIP (I.E., PSYCHOLOGY 499).
a. The registration process for internships occurs outside of Banner.  Registration occurs by returning the completed internship contract to career services by February 3rd (preferably by the end of Fall semester).
b. Internship supervision will take place from 3:30-4:45 on TR. You MUST have this time slot available to meet in order to complete your internship requirements.  We will not meet every class period (see syllabus), so you may schedule internship hours during this time on days we aren’t meeting.
c. However, you may NOT sign up for another class on TR from 3:30-4:45.
